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1. Suppressed record indicator 
 What it does: Suppressed records are highlighted in the Titles display 

 Example: Index selection, title search: Harry Potter (scroll down 
to see the highlighted title). Open up the bib record, click on 
“System” tab to see that record is suppressed from OPAC  

 To set 
 Options: Preferences: Colors/fonts 

 
2. Item-to-bib navigation 

 What it does: From within the item record, can navigate to the linked 
bibliographic record. Especially useful for bound-withs 

 Example: Record, retrieve by barcode: a0001818871. Navigate to 
the bib. by clicking on the new icon in the toolbar: Get Bib. 
Retrieves all of the bound-with bibs, and opens them up   

 
3. Default tab 

 What it does: Allows you to choose default tab in Search box (i.e., 
Keyword, Index Selection, or Builder)  

 To set: 
 NOTE: Options: Preferences: Workflow: Do NOT set “Retain last 

search” 
 Under each tab, “Default tab” button now shows. Grayed-out tab 

indicates the default search tab. To change the default, click on the 
highlighted “Default tab” on another search tab 

 
4. Save settings 

 What it does: Under Keyword or Builder tab, allows you to set a default 
for the type of search you want to do 

 To set: 
 NOTE: Options: Preferences: Workflow: Do NOT set “Retain last 

search” 
 Under the Keyword or Builder tab, choose the appropriate index 

from the list provided, highlight it, and click on the new “Save 
settings” button. Search becomes the default under the tab 
specified 

 
 
 

 1



 2

5. ISBN/ISSN validation 
 What it does: supplies a validation error message when an invalid 

ISBN/ISSN is added to a record 
 NO example. People who regularly do this type of work will notice if the 

error message appears. Will need to do appropriate editing, depending on 
the specific situation 

 
6. Questions? 
  


