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	Category
	Typical Question
	Who to Consult

	Pre-Cataloging: Accept/Reject
	This is outside my area of expertise. What should I do to clear it from my list?
	Caroline Miller

	Pre-Cataloging: Analysis
	I’m not sure what this is—monograph, IR, serial. Who should I consult?
	Buddy

	Pre-Cataloging: Analysis
	This Integrating Resource previously appeared as a segment of a Web site. Who should I consult?

This Database is related to a serial. Who should I consult?
	Return to Caroline Miller to return to Claudia Horning for re-distribution

	Pre-Cataloging: Granularity
	This is a complex web site. Some of the specific documents are interesting. Should I catalog them as well as the site?
	Buddy ( 

Chamya Kincy 

(Caroline Miller)

	Pre-Cataloging: Granularity
	This is a PDF file that is part of a larger collection. Should I catalog the PDF or the collection?
	Buddy ( 

Chamya Kincy
(Caroline Miller)

	Pre-Cataloging: Granularity
	If both a PDF version and an HTML version exists, which should I catalog?
	PDF from original publisher

	Pre-Cataloging: Technical difficulties
	I cannot get the URL to work. Who should I consult?
	Buddy (
Claudia Horning

	Cataloging: PCC/other
	Can I contribute the record for this resource  to BIBCO?
	E-monographs (both PDF & HTML): yes
E-IRs: no, not yet; these should be coded ELvl “I” or “K” 

	Cataloging: Format 
	Should this be a Type “a” or ??
	Buddy(
Catalogers Group



	Cataloging: Subject Headings
	Who should I consult for genre headings or form subdivisions?
	Buddy(
Catalogers Group

	Cataloging: 856
	How many 856 fields do I need?
	Buddy

	Cataloging: Duplicates
	Who should I notify of duplicates under previous titles?
	OCLC
Note: For IR’s please do NOT enter new record for title change; instead, modify existing record

	Cataloging: Review
	I’d like someone to look over this one to make sure I’ve caught everything. Who should I go to?
	During initial training: Buddy, then Chamya Kincy.


Afterwards, Buddy

	Post-Cataloging
	This will need a PURL. Who should I notify?
	No need to notify—Claudia Horning will take care of this post-cataloging


